
Time Sheet
· Set appropriate column widths, wrap text for titles, bold the titles
· Set borders top and bottom, right justify numeric column headings
· Calculate gross pay = (Weekday hours + Weekend hours * Weekend rate) * Hourly Rate
· Format columns B – K as numeric with one decimal place
· Format columns L – M as numeric with two decimal places
· Bold the Total Payroll line and format amount as Currency with two decimals and thousand separator
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Inventory
· Delete rows above Qty, Part Number etc.
· Autosize column widths
· Left align Part Number
· Delete USD column, format CAD column as two decimal places with thousands separator
· Create column TOTAL = QTY * CAD, format appropriately
· Apply Filter, select only Brand Linksys
· Sort on TOTAL
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· Clear the Filter on Brand
· Sort on TOTAL
· What product has the greatest total value?
· Filter on CONDITION: USED


Home Budget
· Resize columns
· Calculate Annual = Periods * Amount
· Format Amount and Annual columns as Numbers with 0 decimal places and thousands separator
· Put in a total
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· Sort by Annual, what is biggest annual amount?
· Change Auto Fuel to $120 a week, what is new total?



Box Office
· Split the screen to have a column heading line at the top
· Select columns Top 10 Gross and Gross, format as numbers with 0 decimal places and thousands separator
· Format Date as MM/DD/YY
· Sort by Movies Tracked, what is the maximum and minimum? 
· Sort by Date
· Create column Top % = Gross / Top 10 Gross, format as percentage with two decimal places
· Which movie was biggest percentage of daily box?  Smallest?
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Music
· Autosize columns
· Find The Tragically Hip, Find Next until it wraps around
· Remove double quotes
· What happened to song 1979, how to fix?
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Weather
· Resize columns, what happened to column B, manually adjust
· Select just the data (exclude legend)
· Sort data to find hottest day
· Sort data to find coldest day
· What day had the most snow fall
· What day had the most rain
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Census
· Resize columns
· Wrap text for row 1
· Hide columns A, E
· Split Screen so heading and column B can be kept visible
· Hide columns J – M, O – R, so Totals for 2016 and 2011 are visible
· Insert a column to the right of 2011 Total called Growth = Total 2016 / Total 2011
Format as percentage with two decimal places
· How much has Halton grown?
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· Filter Sex to Both only
· Sort on Growth
· [bookmark: _GoBack]Which region has grown the most, contracted the most?
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1 [Date Day Day# Top 10Gross Movies Tracked #1Movie Gross  Top%

59 |6/16/17 Fri 167 61,383,551 49 Cars3 19,595,034 31.92%
60 7/15/175at 1% 58,930,124 52 War forthe Planet of the Apes 19,293,223 32.74%
61|5/20/17sat | 140 45,389,134 54 Guardians of the Galaxy 2 14951137 32.94%
62|7/21/17Fri | 202 59,322,863 53 Dunkirk 19736259 33.27%
63|8/14/17 Mon 226 10,745,642 56 Annabelle 2 3622473 33.71%
646/24/175at 175 51,421,153 48 Transformers 5 17,451,280  33.94%
65/5/21/17Sun | 141 32,321,750 54 Guardians of the Galaxy 2 10,985,538 33.99%
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26 |Date/Time Max Temp (°C) Max Temp Flag Min Temp (°C) Min Temp Flag Mean Temp (°C) N
L 3/9/2017 2.7 -2 04
95 3/10/2017 14 -102 -5.8
% 3/11/2017 -5.9 133 -96
97 3/12/2017 44 -13.4 -8.9
%8 3/13/2017 6.1 114 -8.8
99 3/14/2017 -7.8 115 -9.7
100| 3/15/2017 -25 -9.9 -6.2

101 3/16/2017 2 74 -2.7
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1_|Geographic name ~]'sex  [~ITotal (2016 Count ~|Total (2011 Count|~| Growth
46| Northumberland Female 43615 41990
467 peterborough Both sexes 138240 134930
468 peterborough Male 66775 64985
469 peterborough Female 71460 69950
470|Kawartha Lakes Both sexes 75425 73215
471 |Kawartha Lakes Male 37285 36055
472 Kawartha Lakes Female 38135 7155

473|Durham Both sexes 645865 608120
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Weekday Weekend Weekend  Hourly

Employee sat__sun_Mon Tue Wed Thu Hours _ Hours _ Rate Rate GrossPay
Nadia 80 60 50 100 100 ) 120 15 1965 96285
Frank 80 55 90 80 75 300 80 15 1850 777.00
sandra 85 70 90 70 20" 250 155 15 1500 72375
Bill 50 5.0 80 85 90 345 50 15 1500 63000
Totals 215 210 235 240 260 260 180 1175 425

Total Payroll $3,003.60
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1_|al~|PART NUMBER ~|BRAND (¥ DESCRIPTION ~|conomd~]  c/~] ot~
507| 15D205 LINKSYS. 5 PORT 10/100 SWITCH USED 5000 5000
508| 2 5LM224G LINKSYS 24-Port 10/100 Smart Network Switch UseD 71 7142
50| 1 SRW224G4P LINKSYS Cisco Linksys SRW224G4P Managed 24 ports +2 Gigabit ports Webview PoE Switch UseD 10714 10714
50| 1SRW2024 LINKSYS 24-Port 10/100/1000 Gigabit Switch WebView UseD 14285 14286
511 1SRW2024P LINKSYS 24-port Gigabit PoE Switch WebView UseD 28571 28571
512| 2 SRW24864P LINKSYS 48-PORT POE SWITCH WITH 4 GIGABIT UPLINK UseD 28571 57142
513 1 WRTS462 LINKSYS 'WIRELESS BROADBAND ROUTER UseD ca
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